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Creating a Simple Digital Filing Guide for Genealogy 
 

This worksheet helps you design a digital filing structure that works for you. There is no 

single perfect system—clarity and consistency matter most. 

Your Main Genealogy Folder Name 

 

____________________________________________ 

 

Subfolders You Plan to Use 

 

____________________________________________ 

____________________________________________ 

____________________________________________ 

____________________________________________ 

____________________________________________ 

 

Choose a structure you can maintain over time rather than one that looks perfect on paper. 

 

 


