The Genealogist’s Preservation Checklist

Protect Your Digital Files

m Keep your genealogy files organized in clearly labeled folders

m Use consistent file naming for records and photographs

Back up your research to an external hard drive

Store an additional backup using a cloud service

Update your backups regularly

Protect Physical Documents and Photos

Store photographs in archival-safe sleeves or boxes

Keep documents away from moisture, heat, and sunlight

Label photographs with names, dates, and locations

Scan fragile photographs and documents

Store originals in a safe location

Make Your Research Accessible

m Keep a master list of where your research is stored

Share copies with a trusted family member

Leave instructions explaining your genealogy system

m Consider donating copies to a local genealogy society

Create a digital archive that others can access
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